[image: image1.png]symphonyspace

2537 Broadway at 95th Street

New York, NY 10025-6990

T 212.864.1414 F 212.932.3228
symphonyspace.org



NOTIFICATION OF INTENT TO USE THEATRE
Patricia Sinnott, Booking Director
212.864.1414 x213   rentals@symphonyspace.org
Jeff Goad, Booking Manager
212.864.1414 x235   rentals@symphonyspace.org
Further to my rental inquiry, accept this as my formal notification of intent to produce an event, as follows:
A Security Deposit payable to Symphony Space in the amount of $                                is enclosed.

I understand that my deposit is not refundable if I elect to cancel the date(s) reserved for me.

THEATRE:  
____Peter Jay Sharp Theatre (security deposit $1,000 per day) 

   
____Leonard Nimoy Thalia (security deposit $400 per day)
DAY:

DATE:

PROPOSED CURTAIN TIME:

PROPOSED TITLE OF SHOW:

I understand that this is my initial notification of my intent to use the theatre. I have read your materials (www.symphonyspace.org/rentals) and I understand the FEE SCHEDULE and RENTAL TERMS. 

The next step is to submit the RENTAL APPLICATION no later than 12 WEEKS before my event (or earlier, as requested). Once you submit the RENTAL APPLICATION, we can enable your event for ticket sales, add it to the website, schedule the appropriate staff and prepare the RENTAL LICENSE AGREEMENT (“the contract”).
	
	
	

	Signature of Producer
	
	Print name of Producer

	
	
	

	
	
	

	Organization Name
	
	Street Address

	
	
	

	
	
	

	Public Phone
	
	City, State, ZIP

	
	
	

	
	
	

	Private Phone/Cell Phone
	
	Fax

	
	
	

	
	
	

	Email
	
	Website


